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( CHECK YOUR HAME OFF BEFORE REt(^ /HG 
TO 0. C. R. FOR FILING 




V. S. DEPARTMENT OF JUSTICE 



FEDERAL BUREAU OF INVESTIGATION 



. . WASHINGTON 25, D. C., 

® MR.' DONALD A. . SDKEHE , . 

Tke foDovisf acSoa raactnisE josr emplojatil io lie F,BX, UA Dtpl. of Justice las icca faita. 



REMOVAL 



Febrtia^ 8, . 1950- 

= Personnel Action Number ' 

i,? 100<5^ 

^ * Legal Authority 



cb, Feb: 



8. i95b 



SpeciEil Agent 

GS 12 

$6800 



Appfopriaflons S & E, F, B. i. 



Departmental 1 1 

L or Field — I Dept, 



S & E, F. B. I, 



Field I ^ : - l \ Dept^ 



NATURE OF. POSITION 
b. ADDITIONAL** IDENTICAL 



P;C. NO. 



P.C. NO. 



P. C. NO.^ 



Date of Birth 



Date of Oath 



REMARKS 



Lv. in eunt, of 49P ^s. exfcs. thru ^;Op ’Ai M. 5-8-50, 
(l holiday dhcluded)- 



iVS^ 



.s> ,# 





AbDrovc^ 
Director F. B. t: 



Adm.'Asst.ToTh/A. G. 






rryi • wr 

The Asst. To The a; 6. 



^ Hf^Fo^wdi^ Address. L ^ 

%i±s<i^ction vas talsen in' view of his personal misconduct ^d., violation 
^ of ^areau reg^ation^ JEhe provisions of the Veterans* ’^reference Act, 
^of<^9^1f and/or the SeXective Service Act of *1948 -have "been cb335oli<ed vith 

^ ' • 3962 



1. (PERSONNEL) 



V. • 



• - . 

♦ •A J**"**!-^ U^Ts. «*<»VEnNMBNT PRINTING OFFICfil 1049- 

• • • • •• 



U.S. DEPARTMENT OF JUSTICE 



FEDERAL BUREAU OF INVESTIGATI 



. . WASHINGTON 25, D.C. 

‘ HR*; DOHftLD, At SDRIHE 

n« Ktlca ceann!;;^ yta tn^Jojotat li tbf D.S. Dtpttf /tst'ct tu U«a tiktf. 



N«hire 
of AcUoft 



patiopic PAT lEORSASE 



August 19 a- 

P*nonn«L Action Numbor 

F, B, 1.- 2903 

' - ' L«9al Authority* 



Efftetive i 



August 21 , ISA 9 



Special Agent 
0AP12- " 



same 

$6714 



Headquarter* 



Apprepriatron* I - S di' E, p; 



Departmentaf- 
or Retd 









NATURE? OF POSITION 
b. ADDITIONAL^IOENTICAL 



P.C. NO. 



P.C. Mo. 



Date of Birth 



Date of Oath 



'REMARKS, 



Auto o Prom,. Public Law 

m?? #2 6 ^ 30 - 45 .. , PrSm#, under the:^same 

to; 1.6144,160 in CAP 12 f . 

R-«rtt8, I^t efficiency rating* KCiLLte * 

Approved |:ating Committee. 4 - 18 -^ 49 *'"'' 







.Approvetf 



Director' F,‘B. I.' 



Adm. Atit.jTo The A.O, 



The;As*t. To Th*A.e. 



m 






Ujie/ 



I. (PERSONNEL) 



• • ... •' 






o 

o 

o 

o 

o 

o 

o 

o 




Promi, imdor the Auto. Prom* Bill, Public Law . 

#200 as amended 6 / 30 / 45 * ixa. Real-, CAP 11 

O ■ $ 5152.80 toC&P 12 $ 5905.20 eff * 7 / 28 / 46 . , ( 7 f.b... ■ q 





U. S. DEPARTMENT OF JUSTICE 



X FEDERAL BUREAU OF INVESTIGATION 

^ WASHINGTON 25, D. C. o. 

Name : MET,- DONALD A*; SHRINE ^ 

The following action ceoccrnluf ycLT captoynent la th* F.B.I.* U. S. Dept, of JuetU* has bcea taken. Pei 

Nature : F 

6 PERIODIC PAY INCREASE ~ 



January 28> 1948 

Personnel Action Number 

11382 



Legal Authority 



Effective : February 8, 1948 



Position 



Grade 
Q „ Salary 
Division 
and 
Section 
Haadquarfers 



Special Agent 
CAP 12 

$5905.20 



same 

$6144.60 



Q Appropriations 'S&E, 'F.B.l. 



Departmentar 

or.FIcId 



S&E, F.B.l, 
I F i' Depf. 



o 

b 1. (PERSONNEL) 




o 




• • • 



MINTtO SY THt STAnpaKO AISISTCA CO,« DAY7CN I , CHtO. U. f. A 





DI^ARTMENT OF JUStiC 

I, , 3 WASH I NGTON *25, D. C. t 

, July 24 , 1946 ^ 



Name ; MR; DONALD A”. SURUpJ 

You aro advised of the following action concerning your employment In the Department of Justice: 

Nature : PROMOTION 

Of Action 



NO. FBI 10702 

CIVIL SERVICE OR " 
OTHER^LEGAL AUTHORITY 



Effective : July 28, 1946 



Position Special Agent 



Special Agent 



NATURE OF POSITION 



a, NEW 



Grade 

Salary 

Bureau 

or 

Division 



CAP 11 

I5I52.8O 



CAP 12 

$5905.20 



P. C. No. 



b ADDITIONAL IDENTICAL 



XXX 



Headquarters 



Appropriations S&E, FBI, NATL* DEP* same 



P. C. No. 

0 VICE 

Lawrence J. Quinn 
tr^s. 7-1*'46 



dept. 



FIELD Fi~l DEPT. 



P. 0. No. 



REMARKS; 



DATE OF OATH 







My 19^6, 

M- SORIffi, DonaM A. . 

The salaiy of/ the above naneil 'e:i>loyee is fixed at the rate 
of $ 5152.80 per ann% without change in Grade or Appropriation, 
under the provisions of the federal Eiiployees Pay Act of W 
approved fey 24, 1948. 




* if J n-* 






PARTMENT OF JUSTICE 

WASHINGTON^^, D. C. 



3I45S4S 



Date: 






CIVIL SERVICE OR O 

OTHER LEGAL AUTHORITY 



Nature of Action; 






Effective: 






FROM 



NATURE OF POSITION 



POSITION 



en^io'i 



(o) NEW 






■ 



P. C No. 



(b) ADDTNL IDENT. 



BUREAU OR 
DIVISION 



P..C No. 



HEADQUARTERS 



APPROPRIATION 



(c) VICE 



P. C. No. 



DEPARTMENTAL 
OR FIELD 



DATE OF OATH 



REMARKS: . 

O . t!;s9aa)Se9>t^. CAT 1P> 



7. IFILE), 



r«iiiif» »» rut txAtitAto tttistfn c«^vP*T>0¥ I» 



r '"'ll 






r M ifMtt 



0 

I 

* 

NAi • suRii, BOiU) mm 

The ealarjr of the above named employee is fixed .at 

i 

the rate of $ 4300 per annum, without change in Grade or 
Appropriation, under the provisions of the "Federal Employees 
Pay Act of l%5"_approved June 30. 1%5. 



My 1. 1%5 



IBI 



o 



o 



DEPARTMENT OF JUSTICE 
WASHINGTON, D. C. 









lip* Bon^ A* £aP4a<9 
Pcdoral Bajwm of Xiweotigatioo 
of JUstlco 

Ceap iJp, surino# 

You are hereby transferred from one position to another in 
the Federal Bureau of Investigation as indicated: 

From 

P 9 sition: SpoeitO. ASoat 

Assignment: 

'Grade Salary: ^ 

Appropriation ^ Pcdopol BoToaai 6f imfojsU- 

gafc2x« (Sationol 

To 

•Position: 5po«^aX Agent 

Assignment: 

G^ade :qaP n Salary : 

Appropriation:Bg|acpto PodoTal Ssoom cf ^syooWj-* 

gatioa (%tS«)Sal PISLD, 

Effective: ttai^ 1^43 

Respectfully; 






Attorney General. 

By the Attorney General : 

(signed) Jsrnes Rowe, Jr, 

The Assistant to the Attorney General. 

Vico Henry A* PitagdUbbon— tranoferped a-X-43 




3EV)rmPRNo.l 

Hevis^ 



DEPARTMENT OF JUSTICE 

PERSONNEL RECOMMENDATION (NONCIVIL SERVICE) 



Mrs A. Siirine Date Febr uar y. 18 ^ 1943. 



New appointment I I Transfer I I 



Promotion 



Separation 



□ 



PRESENT STATUS 



1. Title: Special Agent 

3. Salary: §3500 per annum 



2. Grade: OAF 10 

4. Seat of Government: □ 
Field: O 



6. Divifflon: 



6. Appropriation: “Salaries and E:q)enses, 

FBI, (National Defense) 

PROPOSED ACTION 



7. Title: Special Agent 
9. Salary: §3800 per annum 



8. Grade: GAP 11 

10. Seat of Government: □ 
Field:* E 



11. Division: 



13. Effective; March 1, 1943 



15. Remarks: 



12. Appropriation: “Salaries and Ejq>enses , 

FBI, (National Defense)." 

Additional: [H 

14. Position; Vice: Henry A. Fitzgibbon-Trans 
Identical: 2-1-43 



Respectfully submitte< 






Requirements as to Classification Act: 



Director, Feder^lBureau of^^vestigation 



Approved .... 



The Assistant to the AStpmey General, 



* Indlc^ be^quarters. 



Funds Certification: 

Funds A.<rallable 

F3 13 1343 BHL 



i6^l45iS£*l u. s* covcsNHCNr MiNTiNO otrtct 









4 



V 

I^onn 2865 Bevised 
XT. S, Cim Skrvick Comuis3Io:i 
A prUlWl 



REQUEST FOR SERYICEfR'fiC^®^!? I 

- , , \ ■ 
-JiiEJbiflflL .i. i 

TH* I^ODep^ment, bureaup"inde^ndent^fflce/a - rx^rO'Rn Hu 



Ul__. 



Chief , Retirement Dij^^ ^ ^ ^ - , ? * (DateJ 

It is requested "that iKe cbmpleiq official seryico rdcord and irtirf mfht 1 1 iT V n rf ' ^fnfni>hH for 

the following-named employee: . jt : ]t I ‘ ^ . v 

1. Name m 

^ - . - i(8uri:^^^t n^^^and middle ^Wcd;^U,iuan ‘ ' vr>» ^ 

2. Date^o^tirtfi 3; Date last appointed ^to this bfficS 



4. Date debuctions’hcgan' 



5. Service claimed^ as follox^s: 



DkpaRTMEKT, BbaNX^^ BtoeAXT, AokNCTTVEtC., ' ' TiTTr oTPosinov ' Rauiry 

INDEPENDENT OmCE ’ ' AND .'LOCATION - 



3 ' *I>AtE>APp6iN'riE8 ' ' n>^TE^ Separated 
" Month I bay‘^| . Y^‘ ^bnlhV day I Year 



District of D*p.Pl^gXQUiida 

-3^«- 



MW ' lU • ' 



1 ^'^7/ " 






IF":"""' 



. : . . it 



M M A ft M ujC M W»* I ti M u 



7Ci*-, V - ", ’/H ‘ 

Remarks: •!-«— 



(Signature of appointing officer) 



FoitusE' < of" civiii' ^ 



'(.§.ign?4y .. ^ ■ , 

,F \ (Title). 



To «;™., 



"2S06 Forwarded TO^ 



' * tlonal * " I ^ V ^ V,, jtj Y - ^ 

togs service Please furnish the Commission with a certified record of 

j isi service and retirement deductions on Form 2806 for the 

periods indicated by* mark (X) on the above schedule, 
-«.™. together with- a copy of this request. Prompt compliance 
with this request will be appreciated. 

By direction of the Commission: 

- „ «. Very respectfully, 



(Bead careftUly instraotlons on Back). 




Lewis H. Fisher, 
Cht0f^ ReHremerd^ Divisioii. 



1©7-4J7 





i 



' GENERAL^INSTRUCTIONS TO APPOINTING OFFICER 



1. Hea^so, send’ yqur request for service record in quadruplicate to the Civil Service 
Conimissioii,tiinmediately -after date of appointment, transfer, or reinstatement. (Where 
several agencies or departm^ts are involved, extra copies should be furnished.) 

2. In furnishing the employee’s name, both the first and middle name in full — ^not initials — 
should bo given. In cases where the employee' uniformly wites his signature •with one given 
name (either the first or middle name) and uses an initial or initials for the other given name 
or names, you may furnish the name in this way. It frequently happens, however, that a 
name wiU vary in the different departments so that the Commission must identify the 
employee’s record from his full name. For example, an employee may be appointed as 
“John H. Smith” in one department and as “ J. Henry Smith” in another. If the appointing 
officer’s information on .the face of this form shows the appointee’s full name as “John Henry 
Smith,” identification of the record is facilitated. In case of a woman who has married since 
date of original appointment, both the maiden name and name since marriage must be 
furnished. 

3. In order that &ere may be no delay in securing verification of service, care should 
be exercised in giving complete and detailed information regarding the office imder which 
the service was rendered and the place of employment. The following information should 
be shown tvith respect to the types of employment indicated: 

(а) Civilian Conservaiim Corps . — If service rendered was other than as an enroUee, furnish 

company number and place of separation. Since enrollee service cannot be credited, 
it should not be listed. 

(б) CioiL Works Administration, Federal Emergency Relief Administration, and Work 

Projects Administration . — Give Federal project, name of department or establish- 
ment and name of superior. State whether employee was paid from appropriation 
which Congress made expressly available for administrative expense. 

(c) In cases of letter of authority or field agreement employment, give name of supervisor 
and officer who paid compensation. 

4. Preliminary search for military and naval service for retirement purposes has been 
discontinued and should not be included when a request for service record is made. Entry 
should be made, as heretofore of military or naval service in chronolo^cal order on the retire- 
ment record card No. 2806 as obtained from discharge certificate personnel history sheet» 
or from the employee direct, with the notation “Not verified.” 

5. When a record of service as claimed carmot be verified and must therefore be obtained 
through a pay-roll search in the General Accoimting Office, you are requested to give the 
disbursing reference. Any statement with reference to inability to furnish the record,, request 
for additional- information, or other comment, should be made in the space provided for 
remarks on* this form and should be signed by the employee handling such records. 

U. S. COVCANHtNT HINTING CmCC IG^17 






will. 



L* ^ •■s' 



i 







riomi 2865 Revised 
Cxm Service Commission 
, ft ) Apriliwi 



REQUEST FOR SERVICE RECORD 



Justic e 






,„..33Bi!srD}}ijr_ll*..lSiKL. 

(Date) 



Cfhief, Retirement Ditmion, 

Ui S, Cirkl 'Service Comfniseion^ 'Wdehihgton, D. C, 

It iS| requested* that ,tho. complcto, officiar service recoid' and .retirement deductions fiscal years' be^'funiished for 
the following-named employee: ' > - * - 

1. 

. *(Suf6m^ first n^^^and middle lniti^;,UmOTl^woj]^ngi^^ ‘ \ 

2, Date 6?birth 3.^ Date last appointed' to* tllis ofiicS 



4. Date deductions began 



5. Seiwice^ciaimed'^ follows: 







(Signature of appointing ofiicer) 



A J* \ 'ik V 



(StgnV;'df , 

. ^XTitieX.-Jtonainfcm 



f^"r‘1jse;^op cfyii;^^ 



2S06 Forwarded^to— - 



rBasIcV . Addl- i 
I eam^ tional ' 
Lings service 



(Bead carefully instructions on back) 






please 'fuinish the Commission with , a certified record of 
service* and retirement deductions on Form .2806 ior the 
periods indicated by mark (X) on the above schedule, 
together with a copy of this request. Prompt compliance 
with this request will be appreciated. 

By direction of the Commission: 

Very respectfully, 



Lewis H. Fisher, 
Chiefs Retirement Dtvisio^. 



CVose' 



mi 



1>^17 














. 

GENERAL INSTRUCTIONS' TO' APPOINTING OFFICER 

.A. 

1. Please send your request for service Record, in quadruplicate to the CivU-Service 
Cqmonission -immediately after date, of appointment, transfer, or' reinstatement, (Where , 
several agencies or departm^ts are involved, extra copies should be furnished;) 

2. La fu rnishing the employ ee’s name; . both ^he fet and middle name in full — ^not initi^— 

should bo given. In cases where "the employee uniformly •vraites his signature with one given 
name (either the first or. middle name) and usi^ an mitial or initials for. the other given maine 
or names, you may furnish the name in this way. It frequently happens, however, that a 
name wiU vary in the diffei’ent departments so that the Conunission must identify the 
employee’s record from his, full name. Por example, an employee may be appointed as 
“John H. Smith” in one department and as “ J. Henry Smith” in another. If the appointing^ 
officer’s mfqrmation on the.face of this form, shows the appointee’s .full name “ Jolm.Henry 

.Smith,” identification. of the record is facUitated. in case of>a woman who has married since 
date of origina.1 appointment; 'both the maiden name and> name- since'-iharri^e must be 
fmnished. — = 

' ^ V L tk.' ‘ i - 

3. In .order, that .there may be no delay in securing verification of service, -, care should 

be exercised' in giving*' complete and detailed information regarding 'the' office 'iffidOT' which 
the service was rendered and the place of employment. The following information should 
be.shown with ‘respect to the types of employment indicated: -- 

(а) OivUian CoriservcUiqn Corps . — If service rendered was other than as an emollee, fuhiish 

company number and place of separation. Since enrollee service cannot be credited, 
it should not be listed. 

(б) CHvil Works Administration, Federal Emergency BelieJ Administration, and Work 

.Projects Admiriistration. — Give Pederal project, name of. department or establish- 
ment and name of superior. State whether employee was paid from appropriation 
which Congress made expressly available for administrative expense. 

(c) In cases of letter of authority or field agreement employment, give name of supervisor 
and officer who paid compensation. 



4. Preliminary search fo:^ military and naval service for retirement purposes has been 
discontinued and should not be included when a request for service record is made. Entry 
should be.made as heretofore of military or naval service ,m chronological order on the retire- 
ment record card No. 2806 as obtained from 'discharge certificate personnel history sheet) 
or from the employee direet; with ,the notation “Not ve^ed.” 

5. When.a record of service as ‘claimed'cannot be verified and 'must therefore be obtained 
thrbu'gh a pay-roll scareh in the General Accoimtihg ,Office, you are requested to give the 
disbursing reference. Any statement with reteyencelq inability , to, fimnish tlie jrecord,;^^^ 

for additional information, >6r -other comment, should'^ bo -made- in -the'^space . provided -for 
remarks-.on4his;form and shquld^be si^pd by fiie'emplpyee handjihg such reeords. 



V, S. COVUNMCNT MINTING CfflCC Ifr^n 

'' t:' 1 F 
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Form 3200 — (I 

U.S. Civil Servlco 



(April 1935) 

ico Commissloa 



O 



CLASSmCATlON STUBOtS 
Service Grade Class 

Oaf i 



SERVICE RATING FORM 

(Head instructions on back of this form) 



1440 



N onsupervisory. 



Name ald..A • Department XasJliifia. 

F.b.I. 



(Bureau) (Division) (Section) (Subsection) 



On lines below 

mark employee: 1 . Underline the elements which are especially important in the position, 

if neither strong 

nor weak point. 2. Mark nonsupervisory employees on all elements except those in italics. 



— if weak point. 
+ If strong point. 



3. Mark supervisory employees on all elements. 



In boxes below rate employoo; 
lor 2 if Excellent. 

3 or 4 if Very Good. 

5 or 6 if Good. 

7 or 8 if Fair. 

9 or 10 If Unsatisfactory. 



I. QUALITY OF PERFORMANCE 

(a) Acceptability of work; thoroughness. 

(b) General dependability; accuracy. 

.-'t— (c) Neatness and orderliness of work. 

(d) Skill with which the important procedures, instruments, or machines are 
employed in performing his duties. 

(o) Effectiveness in getting good work done by his unit* 



Reviewing 

Olllccr 



II. PRODUCTIVENESS 

Base rating primarily on clement (a). If known; otherwise on (b) and (c). 
.:t— (a) Amount of work accomplished. 

..i.. (b) Application of time, interest, and energy to duties; industry, 
.i— (c) Promptness in completing assignments; speed. 

...... (d) 

(State any other elements of this class oonsiderod) 

(e) -Effectiveness in securing adequate output from his unit. 



III. QUALIFICATIONS SHOWN ON JOB 

"t-. (a) Knowledge of duties and related information. 

(b) Ability to learn and to profit from experience. 

(c) Judgment, sense of proportion, common sense, 
i™ (d) Initiative and resourcefulness. 

i;. (e) Cooperativeness; ability to work with and for others. 

.... (f) 

(State atty other elements of this class considered) 

(^) Effectiveness in developing and training employees, 

— (Custodial only) Ability to perform such physical work as the job requires. 



Sum of ratings 

Report to employee 



Rated by Report to employee 

(Rating officer) / (Dat^ do you consider 

_ . ^ 0 .. .X APR 1 1940‘^e deportment and attitude 

Reviewed by this employee toward his 

/ "^Rertewingomceb Tuate)’ work to be satisfactory? . . 



es'% or ‘‘Fairly so”) 



o 



CONDUCT REPORT 



O 



' . 



(This space £s to bo used In case the question on the face of the sheet, regarding the employee’s deportment and attitude, has been answered “No” or “Fairly 
so.” In such a case give here a full statement of the particulars In which the employee’s conduct has been unsatisfactory.) 



(Hating officer) 



INSTRUCTIONS TO RATING OFFICERS 

1. Compare the qualifications and performance of each employee, as demonstrated by his work, with the actual needs of the tx)sition, con* 
sidering the conditions under which the work must be done. Be^nning with the lowest grade (CAF-1, P-1, SP-1 , Cu-1, or CM-1), rate each 
series of classes (such as Junior Stenographer, CAF-2, Senior Stenographer, CAF-3, etc.) as a separate group. Keep in mind reasonable 
standards of performance for the various grades. The same rating standards should be applied to all competing employees in the same grade, 
irrespective of the fact that some may be receiving compensation at the minimum pay rate of the grade and others at higher rates. 

2. The elements (a), (b), (c), etc., listed under each title (I, II, III) arc not of equal importance. Underline the elements which are 
especially important in the position. 

3. If the performance of an employee is neither strong nor weak with respect to an element, put a check mark (j') on the line at the left 
of the element; if weak, a minus ( —); if strong, a plus (4-)* 

Differentiate carefully among the several elements. Extreme care should be taken to avoid basing all marks on some one strong or weak 
characteristic of the employee. A person who deserves a plus or minus on one element does not necessarily merit the same mark on all 
elements. 

4. If in your judgment the employee is excellent on I. Quality of Performance indicate this by 1 dr 2 in the box at the right; 

if very good by 3 or 4 if fair by 7 or 8 

if good by 5 or 6 if unsatisfactory^ by 9 or 10 

Indicate your ratings on titles II and III in the same manner. 

The numerical ratings on the titles (I, II, and III) are not derived by a mechanical summary of the clement marks, but depend on the best 
^ judgment of the rating officer as to how well the employee meets the broader requirements of the position. This judgment is assisted by 
* the element marks, but is not rigidly determined by them. These marks insure that the employee’s performance on toe elements which affect 
Quality of Performance, Productiveness, and Qualifications Shown on the Job will be considered. 

5. The rating to be reported to the cmjdoyec by the board of review is the adjective corresponding to “Sum of ratings” on I, II, and III, 
as given in the table at the bottom of the rating form. 

6. Marks and ratings should first be made lightly with pencil. After all your employees have been rated, compare and consider the marks 
and ratings assigned to the various employees in the same classes, make any necessary alterations, and indicate the marks and ratings in 
black ink. 

7- The name of an employee rated on a service of less than 90 days should be followed by the notation, “Less than 90 days.” 

8. The question on deportment should be answered^’Yes”, “No”, or “Fairly so.” If the answer is “No” or “Fairly so”, it should be 
explained in the space provided above. Rating officers should not allow unsatisfactory conduct to influence marks or ratings, except as it may 
actually affect an employee’s performance on some specific element or elements. 

9. Complete the ratings promptly. Submit the signed and dated rating forms to the reviewing officer. 

INSTRUCTIONS TO REVIEWING OFFICERS 

1. Clompare the marks and ratings assigned by the different rating officers under your supervision, noting such corrections as may be 
necessary to secure reasonable uniformity of standards and accuracy in the marks and in the ratings. 

2. Make corrections with red ink, but do not cross out or erase the marks or ratings made by the rating officer. Before any marks or ratings 
are changed discuss them with the rating officer. 

3. Submit the Signtd and dated rating forms to the board of review promptly. 



U^S.COVtKNUCNT fftlNTlNO OfflCC 16—5831 



lVy3H30 A3Ha0iiY 
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Revised 

DEPARTMENT OF JUSTICE 

PERSONNEL RECOMMENDATION (NONCIVIL SERVICE) 

Mr. 

Miss 

Mrs. ............ Date ..aeRtemfeec..22^.1941. 

New appointment □ Transfer 



Promotion X 



Separation 



PRESENT STATUS 



1. Title; Special Agent 

3. Salary: $3200 per annum 

6. Division: 



2. Grade: OAF 9 

4. Seat of Government: □ 

Held: 0 

6. Appropriation^'Salaries and Expenses, FBI" 
(National Defense) 

PROPOSED ACTION 



7.. Title: Special Agent 

9. Salary: $3500 pjer aimum 

ll. Division: 

13. Effective: October 1, 1941 
15. Remarks: 



8. Grade: CAP 10 

10. Seat of Government: Q 
Field:* 0 



12. Appropriation: "Salaries and E::q)enses, FBI" 
(National Defense) 



14. Position: 



Additional:. 0 
Vice': 

Identical: 







o 



o 



I 

I 



DEPARTMEhTT OF JUSTICE 
WASHINGTON. D.C. 






27^ OF 

r ASS»?iTAU 

J?r* a* Sorim OcT ^ 

TM$raX Burem ot ^me>^t^iAX<Hx 

Uops**tee8t JiwUcG , ‘ ,-oAi 

* ATTO: »<iT ' ". 

IDw'^rp 



You are hereby transferred from one position to another in 
the Federal Bureau of Inves.tigatioh as indicated: 

From 

Position: SpcdLia 
Assignment: 

Grade: 7 Salary: aiaSKl 

Appropriation: fSSS** 

To 

Position: 

Assignment: 

Grade: Salary ®msssi 

Appropriation: & S*3?b»«e»i 

Effeotive: 1> X941 

Respeotfully. 



By the Attorney General: 









Attorney General. 



(Sgd.) Matthew F. McGuire 

0®«eraa. 






ixmn> A. sciEiQ 



i ea thp I^rector 6t tho ^todoral Eurcatt,of Invcstieatioa^ United Etstcs 13eparibo’at 
o? jiiatice# 

ThP UnS^ted Statics pesartacat 6£ jrusticoj^ jtaabcca 

dcaisnaidd by tho I?x<c^dPnt tQ.tclje cbajcjjp pf InvoaticatiTa TbzSs iatiatters ar^tlns to 
cs^onagea saibotaso and tdolntdons of t!to neutrality rcsulatioas* This Bureau Is also 
dmsdd ■»ith tto duty .of ^^£di£gatiu 3 other cattors bcaitos bf 

tk> ijotbroal uoeuxits^ tho Ej^ted States. ^ dutipa ^lus ^rppcod, vpprx this 5drciui< 
constitute a ^dtai function, irt national, dofensd pre^xth. o^ -Wdo country* At^ tiho 
prepeUt tioo thto Eaicaulp ipoepired by Act of CbtsJ^ss to nspaad its |Jdifeotiaol in 
Order offoctiv^ to dicdiay^O ir^Oltant 4^tiq3 dorolviaj, u^on it., 

" t ^ ' 

Donald A.^ Curfna in n trained Cpoblal. /itcnt'lBnd baa toen centlimouply oaplcycd by 
the Iddoral Bureau of Inwstnsaiion Umo 12, 1^39* ^ had been- crployod .us a « 
Spocdal Aseht -edneo January 13 ,, m LLiuiiu'finri“i«^i|iinf>fttl patiafdctopOy bocauso 

of tho chdrta^a ofTSOroons’ 'with Hs tjuhiiflcations and exporicUco in oueJj octitity, 
dad Ms rcsouSl for induction ’nould <»upa jcMsdiiol iosa of offcetliJtuiosa in the conduct 
of tho national, dofenoo torii nf thO. ^dbral Buredu of Investigation. Bxtreno difficulty 
io bolns o3q?olieucod at in obtMMng d 8tifMM.dnt trudber of qualified opplicaMo 

to take care of tM Inoroaplng ojipahsloh of this Bureau and it is InpoosiWLc to consider 
a ropIac«=®nt of ahy indlvid^ for thin icadon., i^nnoror of personnel is extrernly 
dctxiinontal to offiMoncy#, as trained and o:^ficncod i^i&ara' of the 3thf'^^^> As 
Donald A. Euriho,, nust fom tha^nuclous of the raqphnded jataf f * this. Bureau nust. 

recruit in order to fulfill its function:^ aai themfo.ro it is dugsestod that- he be 
given dacsificatton II-B. 



ge^^rdl. suportlcory' 



- jobii Bdgor noover 




Boddral BiUroau of irrvottigatiotf . 
iSidtod States .D^artaant of tfuatico- 
Tiashinsten,. B. 



^rd JUly 41 



^ ^ Standard Foru No, 6 
(Approved by the President 3/28/24) 
Bevised Dec. 5 , 1929 



PERSONAL HISTORY STATEMENT 

CTo be prepared by appointee in own handwritmt) 



Department or Establishment L Date 'hl»i 

1. Name in full (Mr^ Miss, or Mrs.) SmRM^ D.o.tJy^A^ A^Kuji 

. ^,^.^(Suraame)ii <wmjr "-li , , (Given name) * (Middle name) 

2. Present address A^s22!?.S-„ 

(Number) ^ iU§&eet) "' ^ ^ > (City) / (State) 

3. Legal (voting) residence vr. 

TgWf/ (St Qto and - O egsr^^gDbtrl^t) T (Countjr) ^ ' ^(Git^o rt o w n) tiB 



-TgW^(&t ot » ond - O egs^!&^n^^ J (Cpuntjr) ^ ' (GH^-o^iown) NC iv 

4. Where born ^,AjLM — -SjQfiy -isi. When born .2^Y„A„ 

(State or forei^ country) (City or town) ^onth Day Year) 

5. If foreign-bom, state whether naturalized or alien ... i-v-— — • — 

i « * f n '' 

6. Indicate sex, marital condition, and race by check, thus: V -If Mrs., state other naifaes under whiefit' previously employed. 



MARITAL CONDITION 





1 ^ RACE. ( 


Widowed 


White 


3 


Colored 



Single I Married 



7. Number and ages of dependents domiciled with you . ....dhuL.....) 

8. A eomplete record of your past service for the United States Government other than military or naval: 



DATE APPOINTED DATE SEPARATED 



Month I Day I Year I Month I Day 



BRANCH OF 
SERVICE 



PLACE OF 
EMPLOYMENT 



POSITION 



SALARY 







9. Are any members of your family, who are domiciled with you, in the U. S. Government service? If so, state below: 77 £T>A^~ 



XTAMP POSITION AND DEPARTMENT OR OFFICE RELATIONSHIP 

NAME I IN which EMPLOYED . ^ J KELAilONSmp 



Position 

Department or oflBce 



Position 

Department or office 



J^osition 

Department or office 



10. Do you now hold any State or municipal office? If so, state below: ^7^ 



(Title) (Location) "* (Date appointment expires) 

11. Are you the wife of a disabled veteran or widow or orphan of a person who was in the military or naval service? 



(Wife, widow, or orphan) (Name of veteran) (Organiratloa and last year of service) 

12: Military and naval record. If any, check ( V ) to indicate branch' and "other informatiom and'givedates ofenUstmentianddischarge: 




Army M ,Navy 



ft 

Enlisted — — Discharged .. 

Rank Rank 

Organization Organization 



Waryeteran, 



p' " Veterans’ Bureau 

pensioner beneficiary 



Enlisted^ Discharged — 

Rank ...A.i Rank ... ... 

Organization Organization^ 



Reported on Notice BI 






































13. State any special qualifications not involved in your present position (for instance, lawyer, physician, civil engineer, knowledge 



of foreign languages, etc.) — 



14. Statement of principal employment other than with the United States Government: 



NAME AND ADDRESS OR EMPLOYER 



POSITION AND CHARACTER OP WORK 



LENGTH OP SERVICE 




15. Education. Indicate by circling the number of years: 



Common school High school 

12 3 4 5 6 7 (T) 1 2 3 



16. In case of omergency^ notify «... 



CoU^o 

12 3 ^ 



\ ^ (Name of oolk^, degrees, and dates conferred) 

>) {/, , ^ A>S. , //4..S 

, ^ 



Relationship - Post office address 

I certify that the foregoing answers are correct to the best of my knowledge ana belief. 






<N ame as usually ^Itt^ ima whfiS wUl be used u Vffidal 



0 



o 



o 






DEPARTMENT OF JUSTICE 

WASHINGTON, D. C, 



9# 3,94Xf 



ftt&^sX V&ipp&Vi <>£ 

bf Ct^Uco* 



iSff Cu5r4i*4li 

, W w hivali^ Ac^vJit la 

(cf J*ar9atl(vatrlo5* C<^4ss^<S5^ .c$ TitU laS^rgr is.i# th5r 

Ifafiii 0^0 phs Cta^& Yoi? will }^. ^aiod, 

•Situs' «^q?eaacj» tsf itsiv^l a.*4 -p^eyaUca Itt 6cc?ydaiitia ^^Ith 
TP jolaUPaa enl 0*CO a Cay la li^a ribdtataaaa fttca tibeeai frp» 
cfl'icial hPad^aartPTO* ’kMO ara fcera^ distal i:aafclattca, P* c*> 

erj^PcUva ^Ur^^stTy Ca Ip poici jrcu shcyilC prPcepd 
' at ytu» feti&i «^iS5?a3att la.'PJfC$i< tP tactpa yccr cjrxltlol cutlet* Tcujf 
fceadqUJMttw i?m ■|hesraatla»f i^hixipi^ IfTca tlbe te iiap ta tush 
pilfi,cep at my Ce^l a^vltlble by %Y^ riffpcUv <NT the l*«Cej*ql 
jSaTfiam -<yr IpveaUcaUea^- ??Jy5aa a;^pyyli!lca k' 4 ii:stin;^feJ^4. 
yeu :»01t be 

t6l«m gji!55capo3> au4 |5os? |sal^ fross tfca 

a^PToprietim fcs? t»,i«wiea fcal'4$ca?eaA TpCctal fiut^sa c^ is’^asU-- 
-ijatlca' (witleril 

this- sp^latfissafc sdLli pibtect ¥!5»a you eater ca ibt^ 
at yaijbiai;fcfta> C« 



letter la 'aefe 'to ba .jccr^lCeyei up epcrstlitir csrcCca*^ 
^loiis ^ lo to bat «a fiujul* Cpisratl% .?s?«Cc^tl£04 a?p' Icsuatl 



Respectfully, 




The' Assistant to the Attorney General. 



OPO 16— l*5t3 



Ca^- 0 ,. Sl 620 > Jllea Cecilbai Diyiatoa 4 * , 




I, .,.t}i>MAO,.A... S hrimp ........ do solemnly 

swear .that I wiH support and defend the Constitution of the United 
States against all enemies, foreign, and domestic; that I wi^ hear 

true faith and allegiance to. the same; that I' take this obligation 

^ I 

freely, without any mental" reservation or 'purpose of evasion; and 
that I will well and faithfully discharge the. 'duties of the office 

of . . Ag.®Pi^. Ap. ; 

United^ States, D^^aj^raent^ of; Justice*, ,, , .. ' , , , , , . , , ; 

on which I am about to enter: SafhblR^rae^ God; 



(Sign ^here,) * 



Subscribed and swQun to before me this 



day of 






194/. 



.Notary Public 



DATE. OF ENTRV ON DUTY . , 

DATE OF BIRTH ..... 

PLACE OF BIRTH** .... j . 



PLACE OF BIRTH** 



,* If fbfeigh born, date of naturalization 
LEGAL VOTING RESIDENCE . . . . 




DO YOU RECEIVE AN ANNUITY UNDER THE. CIVIL SERVICE’ RETIREMENT ACT? 



Kcpcrted on Notice 41 1, 



- 

(Yes of no) 



3-^11 





DEPARTMENT OF JUSTICE 

WASHINGTON, D. C. 






Ucnal^ Ai Suyino, 

Tedcral i^cc^ of Xnvosticaticn^. 
pepa3rtKffl»t( i)t Judfcicq* 

Dear iS?* Ettfiiobs 

You are hereby transferred ^rom one position to another in 
the Federal Bureau of investigation- as indicated: 

From ^ “ 



Position: JOnicr' CXcr4£**'l^pl'Ot> 

Assignment :f3108>5ocfcidn, Mvleicn Foisr 
Grade :. CoiP^S Salary.: ?150Q.t>or lUtaMJi 

Appropriation :'9S:ilarie8 Ond, tbipchcoa# Toddj:^ IHaroad ef 

“ "■ ^ x?«ftj:^UqaU 6 ai« 



Position: /oqistoat plo5c 

Assigimeht : EUc^ wC^icn> Clvl&ioit 'Toux*' 

Gra<?e: - Salary :.,fl6£0 Jicr* AORta 

Appropriation: ^Ddlftsdee <t£id S^cnsos^ Ibdcx^ DufOCtf of 

' ^ imrodticdtioA#:** 

EffeQtlye.: X^AQ 



" 


Respectfully, 


- 


- 


y t 




By the Attorney General: 


{ 


.Attorney General 


T* VcGnirt 




- 



The Assistant to the Attorney General'. 
yiW'Mward B« SldoXdoi tfansforrod* 



Form PR No. 1 
Kevised 





DEPARTMENT OF JUSTICE 

PERSONNEL RIeCOMMENDATION (NONCIVIL SERVICE) 

Mr. Mr. Donald A. Surine 
Miss 

Mrs Date 5.©p±emt>.er..l6.,..J3j9A^^ 



New appointment □ Transfer □ 



Promotion 






Separation □ 



1. Title: Jimior Clerk-Typist 

3. Salary: §1500 per ftTmuw 



6. Diviaon: Division Four 
Files Section 



7. Title: Assistant. Clerk 

9. Salary: §1620 per’ annum 



11. Division: Division Four 
Files Section 

13. Effective: September 16, 194P. 



15. Eemarks: 



PRESENT STATUS 
2. Grade: 



CAF 2 



4. Seat of Government: 

Field: O 

6. Appropriation: ^Salaries and Expenses EBI” 
PROPOSED ACfiON 

V 

8. Grade: CAF' 3 

10. .Seat of Government: El 
, Field:* . ' . □ 






12. .^Appropnatio^ and Expenses FBI” 



14. Tositiohu 



1 i. 



Respectfully submitted, 



Additional: ‘G3 .. . 

.Vice: Edw^d’'B., Shields, transferred 
Identical: - . . 

4- A /- "fo 



Dir^ bor4 Feder^ ^Rt^eau of Investigat ion 



Requirements as to Classification Act: 



Efficiency ( 
Average provision ( 



(Date) 



(Initial) 




Funds Certification: 

SEP 1 9 1940 2, 



Indicate headquarter^ 



Ift— 14W5 U. S. COvVtNMCNT nUHTINO OfflCC 



Fprni X»ltNo*l 
Revised 



<5 



O 



DEPARTMENT OF JUSTICE 

PERSONNEL recommendation (NONCIVIL SERVICE) 

IV*; A*. Marine 

Date C»p.tc:^r..l6.>..154P« 

New appomtraerit' ( I Transfer 1 . , .,J Promotion |,- ^ 3^' 



Mr. 

Miss. 

Mrs., 



Separation 



1. Title: ^uMor Clojj5c-5i?pi8t 

3. Salaiyi |150O pe^ axiim ' 



5. Division: Pcii? 

Pildis Section 



> 

7. Title:, Acslsi^^t 03*!?^ 

9, Salary: ,^lC20 Cjjn.Ua 

11. Division:’ JlIvijS^oA SjOUl?- 

Hloa &»ct4o4 

13. Effective; 194Q 

15« Remarks: 



PRESENT STATUS 
2. Grade: 



CAF2 



4. Seat of Goverhnjent: [R 
JField: Q. 

. 6 . Appropriation: Vi^Mcricc Espcasoa .pBI® 
PROPOSED ACTION 

8,. Grade: 3 

JIO. Seat.of Government: Q 

Eield:* p. 

12, Appropriation: jisd t^ipcasps 



14-, position: 



, Additional: Q' 

Vice: ,S3’vC3?4 "t2^.sferrpd 

identical: 



R^ispectfiilly submitted, 




Requifements a,s to Olassificatida AQt; 



Efficiency ( 
Average provision ( 



1 ^ ........... .......,s. 

(pate) (Inltbl) 

) ......a'........,...,., ....................1 



Funds Certification: 

p 1 9 !94u i:. 



Approved ..... 



•Jn^icate beadquarjters* 



*■****«_»**»••■•»*•»•, 
The AsHsiani to the Attorney Qeneral 



KH-14U5 Vr cov»NH(NT niNTiNe crricc 



J 




' ‘n-F* V 




RfCEIVEO 
i.„uFFICE of 
the assistant 




o 



September 18^ X940* 



Ka?iht« 



WoXter Q«- Clephaiie^' Seq*^ 

Comaijbted on Adoissionis aid Ch?Xevan0^s> 
District Court pf the United Statea for the 
District Columbia, 

Waahin^on,’ D». Cc 



Dear Cle^cao': 



lour inquiijjr dated. Septpnber 9>, Z940,^ epheorning 
Donald A«- Surino, la ackn^lpdgcd and retuxned hereidth* 

;?leat'e bo advised that lir, Surine has been 'emjd. 07 ed 
in the Ibdcral Bureau of Inyeotigatlon as' a MosBonscir cad 
Junior Ciork-Typlst einco June 12^, 1939* 



Enclosur© Np, ITOiS 



Sincoreij' yoursi 




THIS CORRESPOi^DEKGE TO BE RrTURfJPD ID 
THEOFFiCEOF 



1 ?1L * if vM 



A Ul I 



^..RK 



o 



o 



DEPARTMENT OF JUSTICE 

WASHINGTON, D. C. 




-V 



/ 



4iin9 1S40. 



Ur« SonaidA* Sarino* 

^odfiralL Bureau of XOT«stfGaiill6a» 

Bapariteieht of «rustlco^ 

Bear Hr. poriset 

Tour ealarr & Jtmior OXerlc^TIl^tst in the S'edoral 
teeau of Jnyeiati^tion* i»€0artae»t,t)f vJuattceV hereby 
Increaisod froa $14^ pei* asarni to $XSOO per aimtia in (*rMe 
Caf»3, offeotlve June l6» 1940« and pasf^lo tho 
expropriation for^ *^ 80 X 87108 atd B^penses* Bedoral Bureau of 
jnre8ti6atloa,« 



Respectfully, 



By the Attorney General: 

i . .K^tt f. 

The Assistant to, the Attorney General, 
Diriaioa Pour§ fiXos Section^ 




Form PR No. 1 
^vi$ed 



o 



o 



DEPARTMENT OF JUSTICE 



PERSONNEL RECOMMENDATION (NONCIVIL SERVICE) 



A:. Date M,.. M4Q 



New appointment 



□ 



Transfer 



□ 



Promotion 



m 



Separation 1-^ I 



PRESENT STATUS 



1. Title: Jtinior .Cleric-Typist 
3. Salary: $1440 P©r annum 



5. Division: Division Four, 
' Files Section 



I’" ' 



2. Grade: OAF 2 • 

4. Seat of Government: D3 
Field: □ 

JUN24l9iiOPII 

6. Appropriation: "Salaries and Expenses 
F.B.'I." 



PROPOSED ACTION 



7. Title: Junior Clerk-Typist 
9. Salary: $1500 per ATmnm 



11. Division: Division Four, 
Files Section 
13. Effective: Jtme l6; I94O 



15. Remarks; 



8. Grade: CAF 2 

10. Seat of Government:' 0 
Field:* □ 

12. Appropriation: "Salaries and Expenses 
F.B.I." 

Additional: 

14. Position: Vice: 

Identical: 



Respectfully submitted, 

» cr 

Director, Feder^iBubeau of^'S^estigation 



Requirements asto Classification Act: 



Efficiency ) .Cy.7,.n^hc.u. 

(Date!) (Initial) 

Average provision ( ...Jiyis.?.!-*® 



Approve 



Funds Certification: 



The ilsstVani to the Attorney General. 



Indicate headquarters. 



Funds Available 

JUN 24 19.40 L 

IQr— 14555 V. *. covnNHCNT rtiNTiNG omcc 




department of JUStlGE. 

WASHiNGtONvP* C. 

tTovcBiiber 14, 193^. 



,2Ir. Ccaaid A* Curijid, 

7edo:^ I^resu oT 
pepat^ont Of Juatioe*' 

Dear ie* Curice) 

You are hereby transferred: from one :positi0n to> ailother iiv 
the Federal Bureau of Investigatiou as indicated? 

From 



position J IJCJSSoacw 

Assignment ; Pjlvloloa jphlef pi^k^a Mfican, 

Grades Saia.ry: ' ^VXiQ por Plffitld 

Appropriation: "paiPlflM ?Sq?Bnoe3,.|^e4or!ea Bureatt pf 
l^fe3tipat£ojj«» DSPAgSEEKTALi - 



To 



Position: pl.dkk**!S^^£stf 

Assignment: Clvialpa y<w, silPa spotlpn, 

i# - ■ " 

Grade : ;PAJ B 'Sal,ary :. .^1440 



Appropriation: 



*^3aIar£Pd cni^ l^dsaas, ypilaral: Bureau of 
iiaroPttcdtiba*» 0s?Ai?i&ra2^ 



i ^ i 

Effective: 1920 if . ^ > 



Respec.t fully. 




By the Attorney (Senecal; 



(*>^>5* ^ -Q** ScTj> 

The Assistant to the Attprney General. 

Tice: Ball^ II. Stemttpia^ r ti^sferred. 




.. a 



Form PB'No. 1 revised 



Name: Me* Donald A. Surine 



Bureau No. 

DBPAETMENT OF JUSTICE 
PERSONNEL RECOMlffiNDATION SHEET 



1. 


Title; Messenger 


2. 


3. 


Salary: 


$1200 per annum 


4. 


5. 


Division: 


Division Four 
Chief Clerk* s Office 


6. 






Proposed 


7. 


Title: 


Junior Olerk-l^ist 


8. 


9. 


Salary: 


$1440 per anntun 


10. 


11. 


Division: 


Division Four 
Files Sectipn 


12. 


13. 


Effective 


: November 16, 1939 


14. 


15. 


Remarks : 







Date; November 14, 1959 

Present Status 

2. Grade: ^ S 

4. Seat of Government: (SOG) 

Field: ( ) 

6. Appropriation: "Salaries and Expenses, 

Federal Bureau of Investigation" 

Change 

! 

8.,_ Grade: OAF* 2 

0. Seat of Government;. (SOG) 

. Field: . ( ) 



Federal Bureau of Investigation" 
>n: Additional: ( ) 

Vice; Bailey M. Stanfield - 
transferred 
identical : 



Respectfully submitted. 



Requirements as to Classification Act 



Director, Fe^ral Bureau of Investigation. 



vj Date Initial 

: Efficiency ( ) 

AvePi^e provis ion ( ) 



, approved T — . 

The Administrative Assistant Funds certification: 
to the Attorney General. r,„ 

^approved : CJ 'O. /C ^ , > y > 

The Assistant/^ • |\jOV 16 1939 

to the Attorney General; 

Note: If more than one personnel change is proposed, schedule the same on a 

separate sheet under captions 1 to 15 above, and attach hereto. 



aMO juaiance 

NOV 1 6 1939 ^ 



CC-96 






.Fo^m pR Ho* I rev£89,d 



Boz^CtXd A,m t^zdiis 



O 

Bureau NO', 

■Dp»ARTMEp OF JUSTICE 
PERSO^l!. RECOmiEHDATIOH SHE^ 



Date : KdteaDpJf 14, i023 



Present Statys 



1. Tittle: J^ei?.sorts:cjr 

•3, Salary,; -^*)QP ,Jser cmua 



5.. Division; ia.vl8ioa Jbur ■ 

(Stief Officq 



.2'. Grade; 

4. Seat of Gdyer^jmenti S(3(l ) 
• PieXd*: , - ( ) 



7. Title: ^u^ior 

9, Salary ; 1^4^ per ssaaua V 



11 . Division ; 'iJlT^rfon; Pidtir 

liles Sect;i<Ki , 

is* Effective rlTovdobej^ IQ, iUS3 



15.., Remarks'r 



6... Appropriation; ‘'Salaries and Expenses, 

Federal Bureau of investigation'^ 

Proposed, CHange 

8. Gfadei 'CS^'2' , 

10. Seat of Government: ISbC*. ') 

' Field; ( ) 

12* Appropriation; "Salarie|i and Expenses, 

■ Federal. Bureau of Inyestigatinn" 

14, -Position; Additional: ,) . 



Identical; 



Respeclfyily submitted, 



Director>lFederal Bdi^,eau of Ini^estigatipn, 






Requirements as to Olassifacatioh'Act; Efficiency .( 

Ayefage provisfon ( 

, ■ - approved 



Date 



Initial 



The Administiative Assistant 
to the Attorney General. 



Funds oeftif^oation: 

4’_i. .tvJL, 






approved: 



The Assistant' ‘ 'fOy It- 

to the Attorney General, . , * 

Hote: If more than, one personnel change is' proppsOd,, schedule the same on a 

separate sheet under captions I 'to 15 ahQve, and, attach hereto.. 



cctse 



4 



o 



o 



ADDRESS REPLY TO 
"THE ATTORNEY GENERAU" 
AND REPER TO 
INITIALS AND NUMBER 



DEPARTMENT OF JUSTICE 
WASHINGTON, D. C. 



November 15, 1939, 



MEMOEiflJIlUM FOR THE APPOINTIffiNT CLERK 



Jfe are this date notifying the Personnel Classi- 
fication Division of the Civil Service Commission, to 
transfer Mr. Donald A, Surine, in the Federal Bureau 
of Investigation, from- Messenger, Grade Cu-3, Salary 
$1200, to Master Sheet No, 2272 for. Junior Clerk-Typist 
in the Files Section of Division Fovir, Grade Caf 2-5, 
Salary $1440, vice Mr, Bailey M, Stanfield, transferred. 



For the Departmental Classification Board 
of the Department, of Justice,. 




Personnel Cleik. 




DEPARtrylENT OF- JUSTICE 

WASHINGTON, D, 






'Tc'5^rdL"libicqai'' cf ' 

polish ' : . ^ 

&i .'te'sclbgr 0p5ldbo^ it iti 1&Q. fedCTSit, 

tSsroaii. t?t icSfcciilTO- 1:^14 , 

^<T^- <i:fesgr-<?h i^P' CS^ 

#J7’*C3d!?5n' 3ii'Ct^ .jscyiiia^ f:^ t|)p- cpp^^jc^ttfe te , 



■CJa2rsr4(Sp 



SSC^! 






.^oa ’clia^d''’tj:33ca*Q’ tJjiP 'jbocs^s^ ottS^o 9pd 



By th(9 Attbr.ney. G'enerai : 




4 q.' ,- 

Ther Assistant vto the Attorney Gerieral^ 

ChiPf: <J2i3j?l:* a Birmcai 

Vico Cl^d B* Aderhold^ ira^j^ojatod: 
E»?0pi^d ppdLI/ioai*: 



7 — ««' 




o 



o 



AODRCSS RCPUY TO 
•T«e ATTORNCY OCNCRAL** 
AND RCrCR TO 
INITIALS AND NUMBER 



DEPARTMENT OF JUSTICE 
WASHINGTON, D.C. 



Mssr 13, 1939 



RECEIVED 

VMiSm 

oiviaao^^'iacM 



IJBlORAtroUM m THE APPOIHTMENT CLERK 



We are this date submitting to the Personnel 
Classification Division of the Civil Service Com- 
mission, sheets showing the duties to be performed by 
Mr. Donald A* Surine as Messenger in the Chief Clerk* s 
Office of Division Potur, Federal Burefiox of Investigation, 
Grade Cu-3-1, Salary $1200, vice Mr, Clyde P, Aderhold, 
transferred* 

For the Deparfenental Classification Board 
of the .Department of Jus ticei- 





Form PR No. 1 revised 



O 



0 

^reau No. 



DEPARTIffiNT OF JUSTICE 
PERSONNEL EEC01.MENDATI0N SHEET 



Name: Mr, Donald A. Svirine 



Date: May 9, 1939 

Present Status 



2 . Grade: 

4. Seal{ of Government: ( ) 

Field: ( ) 

6. Appropriation: "Salaries and Expenses, 

Federal Bureau of Investigation" 

Proposed Change 



7. 


Title: Messenger 


8. 


Grade: CU 3 


9. 


Salary: $1200 per annum 


10. 


Seat of Government: ( SOQ 
Field: ( ) 


11. 


Division:. Division Four 

Chief Clerk* s Office 


12. 


Appropriation: "Salaries and Expenses, 

Federal Bureau of Investigation" 


13.. 


Effective: With entry on duty 


14. 


Position: Additional: ( ). 

' Vice: Clyde "P. Aderhold ~ 
transferred. 








Identical: 


15. 


Remarks: Recommended for appointment 


as 


a Messenger. 



1. Title: 

3. Salary: 

5. Division: 



Bespectfully submitted ^ 






Director, Federal Bureau of Investigation 



Initial 



Requirements as to Classification Act: 



approv< 




The Administrati 
to the Attorney 



approved : 



Funds certification: 

Wo Unobligated Balance 



MAY 1 1 1939 ^ 



actin® The Assistant 
to the Attorney General. 

Note: If more than one personnel change is proposed, schedule the same on a 

separate sheet under captions 1 to 15 above, .and attach hereto. 



CC-96 




r 



4 



Form FR Ifo. 1 revised 



Bureau Ho. 

DEPARTMENT .OF jrUSTJCE 
PERSONNEIr RECOMMENDATION SHEET* 



Name: DondldA, Surine * Date: jJCs3r9#^939 

Present .Status ^ 



1. 


Title: 


> 

2 . Grade : 


3. 


Salary; 


4. Seat of Government; { ) 






Field: ( ) 


5, 


Division: 


6. Appropriation.; "Salaries and Expenses 
Federal Bureau pf Investigation 






Proposed* Change 


7* 


Title; - Uessoh^cir 


S . Grade • 



.9. Salary: SaSoQ pbr annaa Seat oF Government: (gQg> 

_ Field: ' ( ' ) 



1%.. division: iZ, Appropriaition: "Salaries and Expenses, 

Chief Cl^k»fe Q^itice - • Federal Bureau of Investigation"' 

13. Effective : ' 14. position: Additional: ( ~ > 

Clyde P» ilderhold ~ 

15. jlettoafeonfled Xor aj:jitiiut;3caili a ilessraBBT. 



Respectfully submittedn 

ov'Cii^ 

]Director,' FeHerul Dureau of investigation* 



Date 



•Requirements as tq Ciassification Act: 



approved'^ 



Efficiency' ,( ) 



Initial 



Average provision ( ) 



fnd Administrative Assistant 
to t.ho Attorney Gene.ral. 



approved: 



The Assistant 
to the Attorney General, 

Note: If more than one personnel change is proposed, schedule the same on a 

separate .sheet under caption^ J to 15 above , and attach hereto 



Funds certification: 

NolTnobS^tedjBalai]^ 
W X 1 msf ^ 



VQ-96 



Standard Foru No. 6 
(Approved by the PresSdcnt3/2S/24) 
Bevised Dec. 6, 1929 



PERSONAL HISTORY STATEMENT 

(To bo prcpued bj oppointeo m owd bondunittot) 



Department or Establishment Date 

1. Name in full (Mr., Miss, or Mrs.) 

/ ^ ^ M ^um^e) ^ ^ ^ (Given n&me) y ^ . (Middle nameL 

2. Present address 

a 



4. Where born 



. — — r*crr^..*rrKi_‘i^_trr^ j, 

y ^State and go^esslona District) y jj (County) jPIty or town) 

When bom 

(State or fore^n'country) ^ (City or town) (^jEwh Day Year) 



6. If foreign*bom, state whether naturalized or alien 



6. Indicate sex, marital condition, and race by check, thus: V If Mrs., state other names under which previously employed. 




ARITAb CONDITION 



HAOD. (U other, state which) 



7. Number and ages of dependents domiciled wiih you 






8. A complete record of your past service for the United States Government other than military or naval; 



BRANCH OF 
SERVICE 



PLACE OF 
EMPLOYMENT 



DATE SEPARATED 



Month ,Day I Year I Month I Day I Year 




9. Are any members of your family, who are domiciled with you, in the U. S. Government service? If so, state below: 




POSITION AND DEPARTMENT OR OFFICE 
IN WHICH EMPLOYED 






Position - 
Department or office 



Position 

Department or office 



Position 

Department or office 




RELATIONSHIP 






10. Do you now hold any State or municipal office? If so, state below: 



(Title) (Location) (Date appototment expires) 

11. Are you the wife of a disabled veteran or widow or orphan of a person who was in the military or naval service? 



(Wife, widow, or orphan) (Name d veteran) (Organization and last year ot service) 

12. Military and naval record. If any, check ( V) to indicate branch and other information, and give dates of enlistment and discharge: 



Marine Corps 



Enlisted Discharged 



Rank 



Organization Organization 



Coast Guard 



Veterans* Bureau 
beneficiary 



Enlisted Discharged 



Rank 



Rank 



Organization Organization 



ftet>oried dtt Notice BX- 3 2 3 9 < 



































13. State any special qualifications not involved In your present position (for instance, lawyer, physician, civil engineer, knowledge 



of foreign languages, etc.) 










14. Statement of principal employment other than: with the United States Government: 



NAME AND ADDRESS OP EMPLOYER 



POSITION AND CHARACTER OP WORK 



LENGTH OF SERVICE 





15. Education. Indicate by circling the number of years: 



"Common school' 

1 2 3 4 5 6 7 , 



16. In case of emergency^ notify 
Relationship JcSSC6u_._ 



(Namebf ooRege/degre©^ and^^ co^eirba)*"* 



;Post office address 







I certify that the foregoing answers are correct to the best of my knowledge and belief. 



V. •< ««TXK>xcNT f*xmvs* cmcn 



(Namo^as usually .written and which will be used as oihcial signature) 






JiNsoKiiupaaV 

{HH Ji,i3[0 ISl . . J 



6 § 6 ^^( 



ctaAraDa'f 



Q 









rV)rm298X’ 



January 1934| 

,4>; 



t t 
• 



uJ/tio 



0 



^3-J 



STATES CIVIL SERVICE COMMjSS 

CLASSIFICATION SHEET 



1 v-r. 

_ CHECK'TO'INDICATE 
WHETHER SHEET IS FOR— 


GIVE FOLLOWING INFORMATION FOR ITEM CHECKED 


New 




' (Temponn^oVi^ 


O'JI'iJ.OIl 

Vice clunfe.........™. 




Clyde P« Merhold -* transferred 


(Name and C.S.C. number on sheet of position Into which vl^) 


Identical edditioni] poal* 
tion 










Mateml taodificatloo of 
duties 


■ 


(I^entlon natmo of m^ " * 




■ 




(Explain reason for submi^lon of sheet) 



cs.aNo._. 

Bureau No. 

Code ....... 



CUSSinCATION 




Servieo 


Grade 


Class 


Initials 


Recomoended bf 
Boresa ........ 


CB 


3 


V 


W' 


Allocstionbrliesd 
of Departmeot.. 


CB 


3 


(/ 

1 


im 


Allocation bj GrU 
Service Com- 

DUSSiOD........ 


6c6 




7“< 

/ 


lu. 




Action No. 


Date 



1. N««e_.?5^& 



(Surname)™'^" " name) 



2, C.S.C. number of last sheet 

for this employee 



3. Employee's pi^ptb^ic annual salary rate — 4. Allowances (deduction for Q.S.L., etc.). 

yuX<f^d (Cliaracter and value) 

y edera X S urc&g of laYeatlg s-tloa 



7. Division 8. Section 



or unit. 



tiiixmiaiii&tUiaU Section 



9, Title of position™ 



(Usual departmental or organizational title) 



10. Description of the duties and responsibilities of the position: (Desalbe, as objectively and concretely as possible, the duties and responsibilities ot the 
position In question, following t^ oMer: (1) Kind and extent of supervision or direction under which the work 1$ performed; (2) the major, r^ular, periodic, or more 
Important tasks. Indicating proiwftfoa of time; (3) the*t^ks of I^ser frequency or Im^rtance, Indicating proportion of tlme;'(4) any supervisory responsibility, showl^ 
the number of employees In each grade supervised; and (5) any other facts or figures bearing upon the characteristics of the position from the standpoint of dlfflculty, 
complexity, responsibility, Independence of action or decision, or any other allocation factor.) 



Ssder isss^sUato stipmlsloa lisaitcd Isfcitcfio tixt icdopaxdieat 
Jtsdsacaat ov «s & asaseoger Sa pxe^ Sooa 3a the 

Ctoaaeaicatioas Sectioa of the l-wtoal Bar^u of i&westigstiea* to diotalbat©’ 
tsad c^oct ;csilL 3a the officea of tlw FedjEsrel Bureati of lavestfgstioa oa 
o regular aessot^er «hiCh. ascessllSipoe a fesi2ierity oith lae offices 

ead their Xocati^ in the Sareaui to easwar husaea? caXla for jKio officials 
of Bureau for sjecioX aeaaasger seryica and to isahe apociiA doiivari^ 
cad pOTfora other at th^r re^'s^tj to asaiet oecaeicaalXy in fee 

Bork in tho foXstgpe Uait rccsifeind tho recent iacotadag aBSessso^ and 
routing these to the {a?03cr t^ficiaisi to assist, on occasion, olth sis^qo 
cXcricoX and caeseager duties in ottier sootioas of tho Bureaus md. to 
perform other neosmger and ^ties ad assi^^. 



(CONTINUE STATEMENT OP DUTIES ON REVERSE OF SHEET) 



10—2003 





















10. Description of the duties and resp^^^ilities of the position (continued): 



11. (a) For what purpose 'is any part of the work described above reviewed within the same organizational subdivision or unit? 



(6) Give the usual organizational title of the reviewer or reviewers. 

Chief 

12; Give name and usual organ4ational title of employee's immediate supervisor^y.,||y-py,^ ^ 

— ......... — .. — . — — ...'. — — * — ............ — 

13. Give actual qualifications (©ducatlon^ training, eiperlsnoe^ etc.) of employee; or, if the position is a vacancy, the qualifications necessary 
for the work. 



EDUCATIONAL TRAINING 



EXPERIENCE AND OTHER SPEQAL QUALIFICATIONS 



Indicate by an ^'X” the highest grade or year. 

1 2 3 4 6 « 7 8 

Elementary school: ... — □□□□□□□□ 

12 3 4 

High school: □ □ □ □ 

12 3 4 

College; — O O D □ Name ....... 



E* C*, Sods Qhsskt Sasasi?' 

1934s I5?«s Stciro» IT. C#* GlorS:, i935-1937i. 

SJistriefe of Golts^iSa, Plc^^eoasd ^uly?r 

Se^« 1933s lietirst 0 *, ^soist&nt to 

El*. Ilobbjt 1939« 



Technical or post graduate: Kind and extent. 



14. Date when employee entered upon the duties and assumed the responsibilities described above 



(si^turo of reviewing offleer) 



.QcHfc. 



(Signature of preparing omcer) 



DateU^.J®jt«3S32.. 



O.S.COVESKHIKT »INTINC OmCC 



lft-2003 



